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Student Code of Conduct
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Our College values of determination, aspiration, resilience and empathy are at the heart of all we do. This code of conduct embodies our values, setting out what we expect from you and what you can expect from us.

You have come to Creating Tomorrow College to develop knowledge, skills and character (including behaviours) that will ultimately lead to employment. We therefore have the same high expectations of you that any other professional organisation would have of its employees. The behaviours outlined within this code will support your success and help you to make the most of the opportunities that you can access as a student at Creating Tomorrow College.

[bookmark: _Hlk147903947]Overarching Agreements

All students are expected to:
· Take responsibility for their own behaviour choices;
· Reflect on the impact that their behaviour has on themselves and others;
· Show care and consideration towards others and be tolerant and respectful of individual differences, beliefs and opinions;
· Respect each other’s personal space;
· Work hard and to the best of their ability;
· Listen carefully whilst others are talking;
· Be polite to others;
· Look after personal belongings;
· Take care of the college environment;
· Show safe behaviour in line with our core values.

All staff are expected to:
· Provide praise and encouragement for students; offer challenge and highlight their achievements;
· Have knowledge and understanding of individual student’s support needs as set out in their Educational Health Care Plans, Behaviour Support Plans, Care plans and Risk Assessments.
· Be clear and consistent when managing behaviour of students whilst remaining non – confrontational;
· Make explicit, in a constructive and positive way, the behaviour expected of students to help them identify and label safe and unsafe behaviours;
· Follow the staff Code of Conduct;
· Provide support and encouragement to each other in accordance with the policies and procedures of the college;
· Undertake duties in a professional manner.




Aiming For Excellence

I will:
· Set myself challenging targets.
· Seek to continually improve and act on feedback from teachers and peers.
· Strive to achieve the best outcome possible

The College will:
· Give you feedback on your learning and work, which will help you to develop new skills and aim for better outcomes.
· Help you record your learning goals and provide regular reports to parents/ carers/employers.

Taking Responsibility

I will:
· Attend, on time, all my timetabled classes, activities, individual tutorials and scheduled meetings with learning support
· Take an active part in reviewing my progress with my Tutor or Job Coach
· Actively engage with any work experience opportunity within my programme.
· Report any absence by phone no later than 8.30am.
· Wherever possible book appointments (e.g. medical) outside of College timetabled hours
· Be attentive and responsive in class and other curriculum activities.
· Meet deadlines, complete assignments and all other programme work.
· Discuss any difficulties I may have with my Tutor or Job Coach.
· Attend all exams and be on time for them.
· Ensure I am prepared to learn by getting enough sleep and by not being under the influence of non- prescription drugs or alcohol.
· Not use my mobile phone or tablet in class unless invited to do so by a Tutor.
· Bring learning materials (e.g. pen and notebook) and equipment to class, along with notes and resources from previous classes

Your Tutors will:
· Ensure that classes will be well prepared and start on time.
· Mark and return your work promptly and deliver lessons that are stimulating and engage your attention.

Respecting Our College

I will:
· Make sure my behaviour does not stop others from learning.
· Treat everyone fairly and with respect and value the diversity of the College community (i.e., gender, transgender, ethnicity, religion, sexual orientation, age, class and disability)
· Understand that intimidation, harassment, provoking or threatening anyone whilst in college or taking part in College-related activities will not be tolerated
· Not use language or gestures that may offend other members of the College community.
· Show respect for my Tutors and all members of staff by following instructions and responding to requests they make
· Be respectful and honest when using social media, respecting the privacy and the feelings of others.
· Report any incidents of bullying to a member of staff.
· Not spit, drop chewing gum or litter.
· Not damage or vandalise resources, equipment or the building and treat college furniture respectfully.
· Not bring food or drink into lessons (although bottled water may be allowed)
· Clear up after myself and put all rubbish in the bins provided.
· Only use designated seating areas. Sitting on the floor or on furniture not designated for sitting is not acceptable.

The College will:
· Aim to keep the College environment safe, secure and clean
· Value and celebrate the diversity of its students and staff and ensure that people are not subject to discrimination because of their age, gender, sexual orientation, ethnicity, religion, faith or belief, if they have a disability or are transgender

Respecting Our Community

I will:
· Show respect for our neighbours at all times, by keeping out of the local housing estates, schools and children’s playgrounds, not spitting or dropping rubbish outside the College or in the street and avoiding all other forms of anti-social behaviour.

The College will:
· Work with local residents, agencies and businesses to maintain a good relationship with our local community

Abiding By Our Rules

I will:
· Abide by all College policies and procedures and if I am in doubt, I will ask my tutor or a member of staff where I can get information on College procedures
· Follow the College Complaints Procedures and Assessment Appeals Procedures if I am unhappy
· Not smoke (including the use of e-cigarettes) anywhere other than in designated smoking areas
· Follow Health and Safety guidelines as directed
· Not make or send obscene, malicious or indecent telephone calls, letters, SMS messages, text messages or emails, or place malicious, offensive or extremist materials on any electronic or social media
· Not take part in any illegal activity


The College will:
· Provide access to information and IT services to support learning, including loan laptops and a wireless service for students wishing to use their own devices
· Provide access to the Microsoft Office 365 cloud service including email, Office web applications and OneDrive for storing files

Seeking Support

I will:
· Seek advice when I need it through my Tutor, Job Coach or other appropriate members of the College team

The College will:
· Provide information, advice and guidance (IAG) during your programme.
· Provide careers guidance and student advice during your time in College,
· Signpost you to support available outside the College

Taking Pride

I will:
· Wear my college ID card (if required) visibly at all times on College premises, and show it on request to any member of College staff
· Dress appropriately when I am in the College, observing appropriate dress code keeping my hood down/hat off if I wear one and wearing college uniform when on work experience.
· Show respect to visiting speakers and guests
· Behave in a responsible and reasonable manner at all times both in the College and in the community
· Organise my class work and present my coursework professionally

Members of staff will:
· Act in a professional manner and put your learning and your welfare before anything else

Taking Part

I will:
· Work with other students, when asked to do so, and appreciate the contribution other students make in class and in other social situations
· Participate in the life of the College and give feedback when I am asked for it

The College will:
· Provide the opportunity to participate in student surveys throughout your programme
· Encourage and support you to participate in enrichment activities, stand as a Class representative or seek your feedback through other activities.
· Value your ideas and opinions - they are very important to us

[bookmark: _Hlk147905422]The College will seek to honour all of the commitments outlined within this Code of Conduct

Positive Conduct
Creating Tomorrow College is dedicated to fostering a positive and inclusive learning environment that recognises and celebrates positive behaviours among its students and interns.  

Using initiatives such as brilliance nominations and DARE postcards (linked to the college values of Determination, Aspiration, Responsibility and Empathy) to acknowledge and reward exceptional achievements and contributions.

Positive conduct is also noted on Arbor to inform tutor reporting.



[bookmark: _Hlk147930996]Defining College Conduct Levels
[bookmark: _Hlk147931017]The examples below are provided to support an understanding how specific behaviours would be categorised.

[bookmark: _Hlk147904127]Level 1:
· Non-application to work in class
· Unjustified absenteeism or lateness
· Poor attitude to completing work
· Regularly unprepared for lessons
· Inappropriate language
· Minor breaches of College rules or the code of conduct
· Not wearing a student ID (if required)

[bookmark: _Hlk147904162]Level 2:
· Disruptive behaviour
· Initial instance of bullying (see appendix b of Student Conduct Policy for definition of bullying)
· Continued unjustified absenteeism or lateness
· Continued poor attitude to completing work
· Regularly unprepared for lessons
· Continual non wearing of student ID
· Minor damage to property
· Minor health and safety infringements
· Deliberate academic misconduct e.g., plagiarism

[bookmark: _Hlk147904858]Level 3:
· Minor levels of aggression/bullying/harassment towards other students or staff
· Discriminatory behaviour/comments of any kind
· Abuse of any college facilities
· Unacceptable behaviour towards College neighbours, partner organisations or their property
· Serious concerns regarding student behaviour or academic performance that, following investigation, have been judged to have not amounted to gross misconduct.

Level 4:
· Being in possession of a weapon;
· Theft or deliberate damage to property;
· Actual or threatened violence;
· Sexual or racial harassment;
· Misuse of the Internet;
· Extreme inappropriate use of social media (e.g. recording and/or posting acts of aggression, violence or sexual behaviour);
· Possessing or dealing in illegal items; being under the influence of drink or non- prescription drugs;
· Placing other students, staff or members of the public at risk of significant harm;
· Repeated incidents of bullying and harassment;
· Significantly disrupting the learning of others.


[bookmark: _Hlk147904105]Serious incidents of behaviour are defined as:

· Repeated breaches of the college rules;
· Any form of bullying;
· Sexual assault, which is any unwanted sexual behaviour that causes humiliation, pain, fear or intimidation;
· Vandalism;
· Theft;
· Fighting;
· Racist, sexist, homophobic or discriminatory behaviour;
· Possession of any prohibited items including:
· Knives or weapons;
· Alcohol;
· Illegal drugs;
· Stolen items;
· Fireworks;
· Pornographic images;
· Any article a staff member reasonably suspects has been, or is likely to be, used to commit an offence, or to cause personal injury to, or damage to the property of, any person (including the student).

[bookmark: _Hlk151102365]Your Response
I confirm that I have read this Code of Conduct and that I am committed to behaving in line with what the College expects of me.


Name:								Date:


Signature:	

College Response
I confirm that staff of Creating Tomorrow College will abide by the commitments outlined in this code of conduct.

Signed for and on behalf of Creating Tomorrow College

Name:		Gareth Ivett						Position: Principal


Signature: 
Student Code of Conduct October 2023
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